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Ms. Nicole McDonald

Florida Department of Environmental Protectio
Northwest District

160 Governmental Center

Pensacola, FL 32502-53794

RE: Safety-Kieen Tallahassee Branch, 4426 Entrepot Blvd,, Tallahassee, F1. 32310
Warning Letter, Dated May 14, 2008 and Associated Corrective Actions.

Dear Mz, MceDonald:

This letter is infended to address the corrective actions for %;% e violations that resulted

from the Deparfment’s §?§£¥z¢ﬁ of the above re f renced Safety-Kleen facility on
4/23/08. These violations were agreed upon at an egzi}agﬁsﬁ fﬁaézmg held between
representatives of Safety-Kleen and the Florida Department of Environmental Protection
Northwest District at the Departments office on Ezgzs 12,2008, The violations are listed
i order below followed by Safety-Kleen’s proposed corrective action for each.

e 40 CFR 171.2(e} & 263.20 Incorrect/Missing Shipping Papers, SK
shipped one 30 gallon a@m?zz of hazardous waste solvent without shipping
papers on April 30, 2008
Safety-Kleen C i}?z‘égigf Actien. Safety-Kleen has in place a Daily
Truck Inventory and Waste %’3; econciliation standard operating procedure
{SOP) Task Number: ’5{} 10-107-03. T%a, i’m%ga -Kleen Tallahassee branch
management will ensure this SOP is complied with to avert future non-
compliance. A copy of the SOP isenc 53 ed for the Department.

¢ 40 CFR 263 Part B Incorrect information on Shipping
Papers/con é:ﬁ;ﬁ@fg, SK shipped transported 1-16 gal and 2-30 gal drums
of waste without the proper identification of waste and generator id on
shipping papers and containers.

Safety-Kleen Corrective Action. The & Efii?éiéﬁéﬁ representative
responsible for this %zféaizﬁzz has been retrained on proper procedures
regarding the proper identification of waste and generator id on shipping
papers and containers. ’?fz@ i’}’ -Kleen representative has also beer
informed that waste smzfaz&fs will not be tr ;:’;ﬁ@ﬁsé without being
properly identified on appropriate shipping papers and labeled with the
proper identification az&é generator information

s 40 CFR 264.14 & Permit Specific Condition i ?a?‘i 1 Signage,
Two signs were found on the ground and signage is not in av:@fé“*ﬁ% W
the permit,
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Bafety-Hisen Systems, inc.
8514 Alpha Drive Boynton Beach, FL 33428 Phone 861.7368.1358




Safety-Kleen Corrective Action. Facility signage was previously placed
on the fence with plastic zip ties. The new signage has been received and
is in accordance with the permit. The new signs will be placed on the
fence with metal ties to ensure they stay in ;}ﬁge 5%}2’%@&3@5@?
management will conduct weekly visual checks of facility signs. A photo
of the new facility signage with the emergency number is enclosed.
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Thank you for the Departments time in this matter. If you should require
more information or have any questions regarding this submittal please
contact me at (561) 523-4719.

Best regards,

Jeff Curtis

EHS Manager
Safety-Kleen Systems, Inc.
5610 Alpha Drive
Boynton Beach, FL 33426

enc. Safety-Kleen Branch SOP Task Number: 10-10-107-03, Facility
signage photograph.



Branch SOF Manusal Revenue Generation

Task Number: 104010703
Task Rev Date: 0815498

Service Management

Dailly Reconcilistion

ESBENTIAL

8. Dailv Truck Inventory and Waste Beconciliation

Purpose: To ensure proper inventory controls and accurate daily inventory and waste records.

Hesponsibility:
- BGM

- 88R

- VESR

- 8BR

- Material Handler or BGM Designes

When: Daily; in the morming prior to the truck leaving the branch and in the evening when the truck returmns io the
branch,

Reguired Actions:

Evening Belore Next Service Day

1. Adesignated individual in the branch requests inventory needed on the truck for the next service day using
the SK Vehicle Inveniory Reconciliation Form. Htems requested are added to the ‘Loaded from Warehouse'
column,

a. The SK Vehicle Inventory Reconciliation Form is on SKNet in excel form and can be modified to add or
remove specific tems.

Note: Add the standard branch truck inventory levels for the branch onto the form to tailor the form fo the

branch's nesds.

2. This form is given fo the Material Handler,

3. The Material Handler loads the inventory onio the truck.

4. The Material Handler counts all inventory on the truck, documents it in the ‘Daily Beginning Inveniory’ section.

5. The Materlal Handler leaves the form on the truck,

Prior to the Start of Day

1. The Service Representative verifies that the requested inveniory for the day has been loaded onio his fruck

by auditing the inventory on his truck with the SK Vahicie Inventory Reconciliation Form that the Material

Handler completed the previous evening.

1t gl inventory tems are not accouniad for, the Service Representative resolves the discrepancies with the

Material Handler or member of Branch Management.

3. Once gif inventory counts have been verified and any discrepancies have been resclved, hoth the Service
Representative and the BGM or designee sign and date the form in the ‘Check-Out at Beginning of Day’
section. The form is kept on the truck and is used during the day to document all inventory transfers,
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Branch SOP Manual Revenue Generation

Diuring the Day

1.

ad

After each service stop, the Service Representative will document on the SK Vehicle Inventory Reconciliation

Form the inventory item and guantity that was removed from the tru % inventory and placed at the customer

facility, or returned to the truck inventory. This can be tracked using hash marks with each new transaction

onthe form.

Equipment and product returns and pulls must be recorded on the form in the ‘Daily Route Pulls/Returng’

sechon.

Equipment and product sales and placements must be recorded on the form in the ‘Daily Route
Placemenis/Sales’ section.

End of Bervice Day

1.

2.
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Upon retuming to the branch, the Service Representative must have his remaining truck inventory reconciled
against his Inventory usage and service documents,

The BGM or designee will use the SK Vehicle Inventory Reconciliation Form and verify the physical inventory
remaining on the truck against the remaining inveniory fs%zs}%h on the form.

The BGM or designee will then verify the amount of inventory shown used and returmned on the SK Vehicle
fnventory Reconciliation Form against the service documents.

Enter the total number of waste solvent drums on the truck

Enter the total number of other waste drums on the truck.

Prior to the fruck being offioaded, the BGM or designee must reconcile the solvent and waste by,

g

a. Verfying that the physical number of waste solvent, clean solvent and a%%ef wasle drums on the truck
match the number of drums recorded on the SK Vehicle Inven itory Reconcifiation Form.

b. Verifying that the number of waste solvent, clean solvent and other waste drums recorded on the SK
Vehicle Inventory Reconciliation Form match the number of drums shown on the SAM End of Day
Hecelpt and M/ P documents,

¢. As needed, use the Waste Summary Report printed during the End of Day Process on the SAM io review
the number of wasts drums on the services

d. Each container on the truck must be of @F?%gs o ensure the wasle label shows the accumulation star
date {U.5. only) and the manifest / document number,

Once the %?‘%?%ﬁ?;ﬂ%’”g and waste reconciliation has been completed, the form is sign y the Service

Representalive and the BGM or designes. The complsted form is turned in with the Sg“?ii‘;? Hepreseniative's

End of Day Checklist and Dally Control Sheet package.

The SK Vehicle Inventory Reconciliation Form is separated from the other documenis and is filed in a Vehicie

inventory Reconciliation file or binder for 2 periods.

Evening Before Next Service Day

“
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The designated individual in the branch will use a new SK
inveniory for the next service day.

The designated individual will then request any additional inventory needed for the next day in the "Loadsd
from Warehouse' column of the form,

This form Is given io the Materlal Handler.

The Material Handler loads the inventory onie the fruck.

The Material Handler counts all inventory on the truck and documents it in the ‘Daily Beginning inventory
section.

The Material Handier leaves the new form on the fruck,

fehicie Inventory Reconciliation Form 1o request

@

Standards of Performancs:
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Branch SOP Manuzi Revenue Genseration

1. Truck inventory Is requested and controlled with the SK Vehiole Inventory Reconcilistion Form.

2. The BGM or designee and Service Representative both sign the form prior to the truck leaving the facility.

3. inventory is not removed or placed at o customer site without proper documeniation on the service document,
4. Inventory on each truck is reconciled with the SK Vehicle Inveniory Reconcifiation Form and the service

documents prior to being unloaded st the end of each service day.

5. The 8K Vehicle Inveniory Reconcifiation Fonm is always reconciled against the clean and waste drums on the
fruck and the service documents prior to the truck being unloadad.

8. The SK Vehicle inventory Reconciliation Form is turned in with the sales and service rep’s End of Day
Checklist.

7. The SK Vehicle inventory Reconcilistion Form e filed In 2 Vehicle Inventory Reconciliation fle or binder for 2
pariods,

References:

For more information on this procedure, refer io;

BOG 0O330-001 - Branch Solvent Contral Procedure (US)

BOG OC330-001 - Branch Solvent Control Procedure (Canada)

BOG 0330-002 - Dally Solvent Reconcilistion Procedurs (US)
BOG OC330-002 ~ Daily Solvent Reconciliation Procedure (Canada)
19-10-187-05- End of Day Check In Process

SK Vehizle Inventory Reconciliation Form — S8KNet >> Branches >> Tools >> Branch Forms

Contacis:

For assistance with this procedurs, contact
&

Hegional Operations Dirsctor
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Branch SOF Manual Revenue Generation

SK Vehicle Inventory Reconciliation Form
i SAFETYKLEEN CORP. VEHICLE INVENTORY RECONCILIATION FORM: ALL VEHICLES
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hitps://skowa.safety

-kleen.com/exchange



